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REQUEST FOR QUALIFICATIONS  

Architectural and Engineering Design Services  

For IHA 

The Housing Authority of the City of Indianapolis, Indiana, AKA Indianapolis Housing Agency (IHA) is accepting 

qualifications for general Construction and Housing Architectural and Engineering (A&E) Services. Detailed information 

outlining the scope of work for these services can be found in the corresponding section of this Request for Qualifications 

(RFQ). Interested parties are encouraged to review the details provided thoroughly and submit qualifications in accordance 

with the outlined guidelines. 

All requests for information (RFIs) must be sent via e-mail to Jacquelyne Brown, Procurement Manager, 

jbrown@indyhousing.org . RFI’s must be received by 11:00 AM Friday, September 3, 2025. No RFIs will be addressed after 

this deadline. Please allow a minimum of seventy-two (72) hours for a response to any RFIs. 

Qualifications will be received by 11:00AM EST  Friday, October 10, 2025.  Responses must be labeled “IHA A&E”. 

Offerors must deliver one (1) printed original, two (2) copies, and one (1) electronic copy of their qualifications on a 

USB drive addressed to the attention of: 

Indianapolis Housing Agency 

1919 N. Meridian Street 

Indianapolis, IN 46202 

Request for Qualifications  

Architectural and Engineering Design Services 

Attn: Jacquelyne Brown, Procurement Manager 

It shall be the responsibility of each Offeror to consult IHA’s website at https://www.indyhousing.org/ for the complete RFQ, to 

be aware of and to abide by all dates, times, conditions, requirements, and specifications set forth in this RFQ and any addendum 

issued by IHA, prior to submitting their qualifications. 

By virtue of completing, signing, and submitting the completed documents, the offeror is stating his/her agreement to comply 

with all conditions and requirements set forth within those documents. 

• IHA will not accept qualifications submitted by fax or email. 

• All qualifications submissions must be received by the above deadline. 

• HA will not be responsible for the receipt of qualifications not properly submitted. 

Offerors will be required to make positive efforts to use small/minority/woman/veteran-owned businesses and to offer 

employment, training, and contracting opportunities in accordance with Section 3 of the Housing and Urban Development Act of 

1968. Individuals requiring interpreter services for the hearing-impaired should notify the Facilities Management Department by 

calling (317) 215-0632 seventy-two (72) hours prior to any event. 

mailto:jbrown@indyhousing.org
https://www.indyhousing.org/
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IHA BACKGROUND  

The Indianapolis Housing Agency (IHA) is a federally funded government housing agency that provides low-income 

families, seniors and families with disabilities access to affordable housing in one of our IHA communities or in private 

market housing subsidized through the Housing Choice Voucher (HCV) Program (Section 8).  It is IHA’s hope that by 

helping these families afford safe, quality housing, we will also encourage individual and family self-sufficiency, promote 

fair housing and fight housing discrimination. 

For nearly twenty years, IHA has offered access to safe, decent, affordable housing to Indianapolis families, seniors and 

people with disabilities through public housing and the Housing Choice Voucher (HVC) Program (Section 8). We are able 

to provide these services through both federal assistance and mixed-finance funding.  

IHA offers low-rent public housing to eligible low-income families, seniors and persons with disabilities at several locations 

throughout Indianapolis. For a list of communities, please refer to our Communities page. 

IHA is a quasi-governmental organization, governed by a Board of Commissioners appointed by the Mayor and Indianapolis 

City Council, and the Agency’s Chief Executive Officer who reports to the Board. 

 

https://www.indyhousing.org/iha-communities
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SCOPE OF WORK 

IHA must service work orders, rehab existing units, turnover existing units, and modernize all facilities over time.   

The envisioned A&E services needed will help IHA provide the technical expertise necessary to render those services in a timely manner.  

The scope of this project is multifaceted and includes: 

 

• Statement of Work (SOW) development 
• Performance work statement (PWS) development 
• Request for proposals (RFP) development 

• Invitation for bids (IFB) development 
• Request for qualifications (RFQ) development 
• Quote/bid/qualifications technical evaluation 
• Independent cost estimate (ICEs) generation 
• Schedule estimates and creation 
• Negotiations representing IHA seeking fair and reasonable outcomes 

• Contract administration, pre- and post-award 
• Submittal review 
• Design creation 
• Specifications (Specs) writing 
• Change order/modification support 
• Onsite QA 

• Support and attend all required meetings 
• Represent IHA in good faith for all contract issues, concerns, disputes, negotiations, etc 
• Ability to provide Physical Needs Assessment (PNA) 
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IHA INSTRUCTIONS TO OFFERORS  

General Information:  

IHA accepts qualifications from qualified professionals to provide general construction and housing A & E services, all in 

accordance with HUD requirements. Additionally, the selected candidate will produce stamped plans for any necessary changes 

identified in collaboration with IHA to ensure projects are certified and code-compliant, all in accordance with HUD requirements. 

Responding firms shall be capable of engineering / designing and advising in the previously listing scope. 

Please complete all sections of this RFQ and provide the information requested. If additional material is required for one or  

more questions, please label attachments clearly and reference them in your response. Your response to this RFQ will serve 

as the basis for the consideration of your potential as the vendor.  

All research and work performed hereunder must be done in an independent and unbiased manner. Entities or parties having 

business, personal or social ties to affordable housing will not be precluded from submitting qualifications in response to this 

RFQ, but all Qualifications must be unbiased toward any special interest group, housing variable category, or population 

demographic. Any connection to a specific group must be disclosed in the Qualifications. 

Prospective Offerors acknowledge, by downloading and receiving the RFQ documents and / or by submitting qualifications, that 

the submission of qualifications to IHA is not a right by which to be awarded that qualifications, but merely an offer by the 

prospective Offeror to perform the requirements of the RFQ documents in the event IHA decides to consider an award to that 

Offeror. 

Since IHA will not be aware of all who may submit qualifications, it is the responsibility of all Offerors to inquire any 

amendment(s) issued to this RFQ, prior to their submittal. Offerors are responsible for reviewing the entire RFQ package, scope 

of work, amendments (if any), and any other information contained in this Request for Qualifications. All qualifications are 

considered final and must be submitted before the deadline. 

IHA’s Reservation of Rights:  

• Right to Reject, Waive, or Terminate this RFQ. Reject any or all qualifications, waive any informality in this RFQ 

process, or to terminate the RFQ process at any time, if deemed by IHA to be in its best interests. 

• Right to Not Award. Not to award a contract pursuant to this RFQ. 

• Right to Terminate. Terminate a contract awarded pursuant to this RFQ, at any time for its convenience upon ten (10) 

days’ written notice to the successful offeror(s). 
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• Right to Determine Time and Location. Determine the days, hours, and locations that the successful offeror(s) shall 

provide the services called for in this RFQ. 

• Right to Negotiate. Negotiate the fees proposed by the offeror entity. 

• Right to Reject Any Qualifications. Reject and not consider any qualifications that do not meet the requirements of 

this RFQ, including but not necessarily limited to incomplete qualifications and/or qualifications offering alternate or 

non-requested services. 

• No Obligation to Compensate. Have no obligation to compensate any offeror for any costs incurred in responding to 

this RFQ. 

• Right to award more than one offeror. IHA may, in the best interest of IHA, award to multiple offerors to allow 

for maximum flexibility of options and in the event one offeror is too busy during a period of needed services . 

 

Building Addresses:  

1935 N. Meridian St, Indianapolis, IN 46202 

Estimated Term of Service:  

1-year term, with options in 1-year increments at the discretion of IHA and not to exceed 5 years total.  

Qualification Submission Instructions:  

• Offerors are responsible for reviewing in-depth the entire RFQ package, scope of work, amendments, if any, and other 

information contained in the RFQ Package. 

• It is the responsibility of the offerors to make an inquiry before submitting their qualifications as to any amendment(s) 

issued to this RFQ. 

• All qualifications must be received before the deadline. 

Qualification Criteria: 

• General abilities, as indicated by profiles of the principal’s and staff’s professional and technical competence. 

• Capabilities for completing drawings and specifications including identifying key personnel and availability. 

• Specifically define the role of each person and outline his or her individual experience.  

• Capable of overseeing the technical construction process to bring projects from design through construction completion 

and Indianapolis Fire Department acceptance. 

• Ability to provide professional services in a timely manner.  

• Past performance fulfilling requirements of contracts, including quality of work, cost control and compliance with 

performance schedules. 

• Working knowledge of local and state codes, specific to public housing in Indianapolis, IN. 

• Knowledge of Indiana building code and Indianapolis standards and regulations. 

• Adequacy and convenience of work facilities. 

• Capabilities for cost estimating, including identifying key estimating personnel and availability.  

• A certified statement that the firm is not debarred, suspended, or otherwise prohibited from professional practice by any 

Federal, State, or local agency. 

• No fees shall be discussed or proposed, either verbally or in writing, during the RFQ solicitation process. 

• IHA will negotiate such fees with the top-rated offeror(s). 

• IHA will NOT pay any deposits or retainer fees as a result of award of the ensuing contract. This means that IHA 

will pay the successful offeror(s) for actual work performed only. 
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• No Travel Expense Allowed. IHA will not be negotiating any travel expense (i.e., airfare; rental cars; lodging; per 

diem; etc.), except, at IHA’s discretion, mileage, for the successful offeror to provide the services. Any mileage 

allowed will be at the current IRS rate only. 

Additional Offerors Credentials:  

• At least five (5) years of experience with similar scope of work in this RFQ for public housing authorities 

• Familiarity of HUD regulations. 

• Familiarity of engineering and design services meeting local, state, and federal codes relative to the intended work. 

• Offeror offices and any 3rd party offices must reside within the United States 

• The Offeror must include in their qualifications how long after executing a contract they need to begin this endeavor. 

• Company shall be registered on Sam.gov (https://sam.gov/content/home) at time of bid submission or prior to contract 

signing. 

• The Offeror shall not be barred from doing business with HUD / receiving Federal Funds. 

Evaluation of Qualifications: 

• The award of a contract will be to the most responsive and responsible Firm(s). 

• Offerors must meet the qualifications stated in this RFQ. 

• Offerors will be required to demonstrate their ability to perform the work based on their prior work history, previous 

experience, satisfactory references, technical proficiency, and ability to provide qualified personnel. 

• IHA may waive any informalities in the submissions and may reject any or all of the qualification submissions. 

• No qualifications may be withdrawn within ninety (90) days after the submission date.  

• The final determination will be at the sole discretion of IHA.  

Qualifications Evaluation:  

It is understood by all offerors/prospective offerors that the qualifications received are not publicly opened and the results will 

typically not be a matter of public record until IHA has concluded all evaluations, has chosen a final top-rated offeror(s), has 

completed the award(s) and is ready to issue such results. When IHA issues such notice, IHA will inform all offerors as to each 

offeror’s placement as a result of the evaluation (i.e., 1st, 2nd, 3rd, etc.) and the total points each offeror was awarded as a result of 

the evaluation. 

All qualifications documents submitted by the offerors are not necessarily a matter of public record and as a matter of normal 

course, the qualifications submitted by each offeror will not, until after award has been completed, be available to be viewed 

by any interested party except as approved by IHA Legal Counsel (i.e., an offeror will not, prior to completion of award, be 

allowed to challenge an apparent top-rated offeror by inspecting the qualifications that the apparent top-rated offeror 

submitted). IHA shall, however, upon request, verify that the qualifications documents submitted are/were acceptable. 

Offerors will be required to demonstrate their ability to perform the work based on their prior work history, experience, 

satisfactory references, technical proficiency, and ability to provide qualified manpower.  

Sam.gov
https://sam.gov/content/home)
https://sam.gov/content/home)
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Award of Qualifications.  

The successful offeror(s) shall be the person(s)/firm(s) (Firm) who, as determined by this RFQ’s detailed evaluation process, is 

the top-rated responsive and responsible offeror(s). This also requires that: 

• The Firm’s qualifications are reasonable, 

• The Firm(s) can deliver the specified items in a timely manner and, 

• The qualifications are, in the opinion of IHA, in IHA’s best interest to accept. 

All offerors will be notified in a timely manner of the results of the evaluation after award(s) has/have been completed. IHA does 

not guarantee that a contract will be awarded because of this RFQ. 

Rejection of Qualifications:  

IHA reserves the right, at any time during the qualifications process, to reject any or all qualifications received. In the case of 

rejection of all qualifications, IHA reserves the right to advertise for new qualifications or to proceed to do the work otherwise, if 

in the judgment of IHA, the best interest of IHA will be promoted. 

Prospective offerors acknowledge by downloading and receiving the RFQ documents and/or by submitting qualifications that the 

submission of qualifications to IHA is not a right by which to be awarded a contract, but merely an offer by the prospective offeror 

to perform the requirements of the RFQ documents in the event IHA decides to consider an award to that offeror. 

Cancellation of Award:  

IHA reserves the right to, without any liability, cancel the award of any qualifications at any time before the execution of the 

contract documents by all parties. 

Right to Negotiate Final Fees:  

IHA shall retain the right to negotiate the amount of fees that are paid to the successful offeror, meaning the fees proposed by the 

top-rated offeror(s) during negotiations may, at IHA's options, be the basis for the beginning of negotiations. Such negotiations 

shall begin after IHA has chosen top-rated offeror(s). If such negotiations are not, in the opinion of IHA, successfully concluded 

within five (5) business days, IHA shall retain the right to end such negotiations and begin negotiations with the next-rated 

offeror. 

Contract Conditions:  

The following provisions are considered mandatory conditions of any contract award made by IHA pursuant to this RFQ: 

• Contract Form. IHA will not execute a contract on the successful offeror's form. Contracts will only be executed on 

the HUD form 51915, and by submitting qualifications the successful offeror agrees to do so (please note that IHA 

reserves the right to amend this form as IHA deems necessary). However, IHA will, during the RFQ process, (prior to 

the submittal deadline) consider any contract clauses that the offeror wishes to include therein and submits in writing a 

request for IHA to do so; but the failure of IHA 
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to include such clauses does not give the successful offeror the right to refuse to execute the HUD contract form. 

Any clauses IHA authorizes will be issued as an addendum to the HUD Contract. The HUD Contract Form 51915 

clauses can’t be amended or deleted. IHA will consider and respond to such written correspondence, and if the 

prospective offeror is not willing to abide by IHA's response (decision), then that prospective offeror shall be 

deemed ineligible to submit qualifications. 

• HUD Forms. Please note that IHA has no legal right or ability to (and will not) at any time negotiate any clauses 

contained within any of the HUD forms included as a part of this RFQ. 

Contract Compliance Statement:  

• The offeror shall state their compliance with all applicable rules and regulations of Federal, State and Local 

governing entities and that they are not excluded from Federal procurement programs. The offeror must state 

compliance with the terms of this RFQ. 

• The offeror must demonstrate that the qualifications meet all applicable rules, regulations, permitting, registration, 

and licensing requirements, whether Local, State or Federal. It is the responsibility of the Offeror to determine the 

applicability of any rule, regulation, or other requirement. 

Personnel:   

• Shall be well qualified on subject matter. 

• Shall be skilled in the type of work for which they are employed on the project and shall work under the direction 

of a competent superintendent. 

• Shall have knowledge and understanding of multifamily building, major services and activities required to perform 

services required. 

• Shall have a minimum of five (5) years of directly related experience. 

Insurance:   

• The winning offeror(s) will be required to name IHA as an additional insured and maintain the insurance for the 

duration of the Contract. 

• Failure to maintain insurance as required during the term(s) of this Contract shall constitute a material breach thereof. 

• The winning Firm(s) shall be required to provide a certificate of comprehensive lability / auto / workers compensation 

insurance. 

• The winning Firm(s) shall be required to provide a certificate of insurance illustrating professional liability minimum 

of $1,000,000. 

• The liability coverage shall be a minimum of $1,000,000 per occurrence. 

• The winning Firm(s) shall be required to provide a certificate of insurance illustrating Errors and Omissions Insurance. 

Coverage shall be a minimum of $1,000,000 per occurrence. 

• Proof of such coverage must be presented to IHA upon request. 

Reimbursable Expenses:  

• Expenses may be invoiced during the monthly pay request at cost plus 1.5% markup. 

• Expense of reproductions, except those needed for the use of the A&E Professional and their consultants, are 

reimbursable. 
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• Reimbursable expenses are in addition to compensation for Basic and Additional Services and include expenses incurred 

by the A&E Professional and employees and consultants in the interest of the Project(s). 

Equal Employment Opportunity:  

The offeror shall affirm that it does not have to subscribe to any personnel policy which permits or allows for discrimination in the 

employment promotion, demotion, dismissal or laying off of any individual due to his/her race, creed, color, national origin, age, 

gender, gender identity, disability, or any other protected class, and that it has not been charged or found guilty of such 

discriminatory practices. 

Diversity Business Enterprise (DBE) Program Requirements:  

Consistent with Presidential Executive Orders 11625, 12138, and 12432, the offeror shall make efforts to ensure that minority, 

women, and small business enterprises are utilized whenever possible. Efforts to achieve minority, women and small business 

participation shall include, but shall not be limited to: 

• Placing qualified small and minority businesses and women’s business enterprises on solicitation lists. 

• Ensuring that small and minority businesses and women’s business enterprises are solicited whenever they are potential 

sources. 

• Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit maximum 

participation by small and minority businesses and women’s business enterprises. 

• Establishing delivery schedules, where the requirements of the contract permit, which encourage participation by small 

and minority businesses and women’s business enterprises. 

• Using the services and assistance of the U.S. Small Business Administration, the Minority Business Development 

Authority of the U.S. Department of Commerce, and State and local governmental small business agencies. 

• Firms submitting qualifications are encouraged to consider subcontracting portions of the engagement to small firms 

owned or controlled by socially and economically disadvantaged individuals. The proposed subcontracting firms must 

be clearly identified in the qualifications. Following the award of the contract, no additional subcontracting of the services 

provided herein will be allowed without the express prior written consent of IHA. 

Termination:   

• IHA shall have the right to terminate a contract at any time and reserves the right to terminate a contract for its 

convenience or in the event it shall abandon or indefinitely postpone the program. Such termination shall be accomplished 

by written notice delivered to the Contractor(s). Payment to the Contractor(s) shall be made for work performed prior to 

receipt of the termination notice, together with the Contractor’s reasonable, subject to Authority approval, cost for closing 

its work, and the Contractor(s) shall have no claim for loss of anticipated profits or any additional compensation. 

• Despite the above, the Contractor(s) shall not be relieved of liability to IHA for damages sustained by virtue of any breach 

by the Contractor(s). 

• Omissions of Wage Determinations and Contracts Clauses. 

If IHA terminates a contract due to missing contract clauses or wage determinations, IHA shall withhold, cross-withhold, 

and/or otherwise identify and obligate sufficient funds through a termination settlement agreement drafted by IHA to 

pay any 
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necessary back wages. The contractor(s) shall sign said termination settlement agreement and  shall comply with its 

terms.  

Termination of Contract for Cause:  

• If, through any cause, the Contractor(s) shall fail to fulfill in timely and proper manner any obligation under this 

Contract, or if the Contractor(s) shall violate any of the covenants, agreements, or stipulations of this Contract, IHA 

shall thereupon have the right to terminate this Contract by giving written notice to the Contractor(s) of such 

termination and specifying the effective date thereof, at least five (5) days before the effective date of such 

termination. In such an event, all finished or unfinished documents, data, studies, and reports prepared by the 

Contractor(s) under this Contract shall, at the option of IHA, become its property and the Contractor(s) shall be 

entitled to receive just and equitable compensation for any satisfactory work completed on such documents.  

• Despite the above, the Contractor(s) shall not be relieved of liability to IHA for damages sustained by IHA by virtue of 

any breach of the Contract by the Contractor(s), and IHA may withhold any payments to the Contractor(s) for the purpose 

of setoff until such time as the exact amount of damages due IHA from the Contractor(s) is determined. 

Termination of Convenience by Authority:  

• IHA may terminate this Contract at any time by a notice in writing from IHA to the Contractor(s). If the Contract is 

terminated by IHA for Convenience, the Contractor(s) will be paid an amount that bears the same ratio to the total 

compensation as the services actually performed bear to the total services covered by this Contract, less payments of 

compensation previously made: Provided, however, that if less than sixty per cent (60%) of the services covered by 

this Contract have been performed upon the effective date of such termination, the Contractor(s) may be reimbursed 

for that portion of the actual out-of-pocket expenses (not otherwise reimbursed under this Contract) incurred by the 

Contractor(s) during the Contract period that are directly attributable to the uncompleted portion of the services 

covered by this Contract. If this Contract is terminated due to the fault of the Contractor(s), Termination for Cause or 

Convenience will be determined by IHA in its sole discretion. 

• Termination of this contract can be for other reasons, as noted in HUD 5370 {attached}.  
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QUALIFICATIONS SUBMISSION FORMAT 

The successful offeror(s) shall be the Firm(s) who, as determined by this RFQ’s detailed evaluation process, is the top-rated 

responsive and responsible offeror(s). 

To allow for easier comparison of responses during evaluation, all responses must contain the following tabs and include 

page numbers in the following format with components clearly identified by cover page: 

Tab 1: Executive Summary: 

The Executive Summary must include a clear statement of the respondents’ understanding of the RFQ and the 

objectives of the IHA. At a minimum, include an outline of the offeror’s firm, identification of the offeror or offeror’s 

team and any sub-contractors that would be a part of the team, a description of the responsibilities of the project 

team, and a summary of the services to be provided. 

Tab 2: Experience, Qualifications, and Personnel Listing: 

The offeror must provide detailed information and documentation under this section describing their relevant 

experience, qualifications, and personnel to perform the work. Included in this section are: 

• The number of years the firm has been in practice. 

• The offeror’s qualifications, relevant experience, and the ability of staff to successfully perform the required 

services. 

• The names, qualifications, education, skills, and specific experience of staff who will provide the services. 

Tab 3: Scope of Services: 

Describe in detail how the firm will deliver the scope of services. Include a detailed description of tasks, deliverables, 

and timeframes. 

Tab 4: Required HUD and IHA Forms (Appendix A): 

All forms must be fully completed and submitted under this section as part of the response submittal. 

• HUD Form 5369-C: Certifications & Representations of Offerors for Non-construction Contracts 

• Company Profile Form 

• Client References 

• Non-Collusive Affidavit 

• Vendor Disclosure Agreement 

• Fair Employment Practice Statement 

Tab 5: Other Information (Optional): 

The Respondent may include under this section up to ten (10) pages of other information the Respondent believes 

is appropriate to demonstrate its qualification to provide the identified SOW. 
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QUALIFICATIONS EVALUATION FACTORS  

Qualifications will be evaluated based on the criteria outlined in this RFQ. If an award is granted based on this solicitation, it will 

be conferred upon the highest-rated responsive and responsible "Offeror(s)" who, in the discretion of IHA, most effectively 

fulfills the factors specified in this RFQ and aligns with IHA's long-term goals and needs. Furthermore, any Contract(s) resulting 

from this RFQ will be subject to additional requirements or restrictions imposed by the U.S. Department of Housing and Urban 

Development (HUD). 

Each response received will undergo initial evaluation for responsiveness, ensuring it meets the minimum requirements. 

Submissions deemed responsive will subsequently be evaluated by an IHA review committee based on the following factors 

and their respective assigned values. 

FACTOR FACTOR DESCRIPTION FACTOR  

TYPE 

MAX  

POINT  

VALUE 

1 Demonstrated ability to perform the work as indicated by profiles of the 

principals’ and staffs’ professional and technical competence and experience, 

and their facilities. 

Subjective 

(Technical) 

20 

2 Capabilities for completing construction plans, including identifying key 

personnel and availability. 

Subjective 

(Technical) 

20 

3 Ability to provide professional services in a timely manner to meet 

schedules. 

Subjective 

(Technical) 

15 

4 Successful past performance fulfilling requirements of contract, 

including quality of work, cost control, and compliance with 

performance schedules. 

Subjective 

(Technical) 

15 

5 The overall quality, organization, and professional appearance of the 

qualifications submitted. 

Subjective 

(Technical) 

5 

6 Capabilities for cost estimating, including identifying key estimating 

personnel and availability. 

Subjective 

(Technical) 

10 

7 The offeror’s demonstrated knowledge of and experience with HUD, 

Local, State, NFPA, RI Fire Code related Federal, State, and local laws and 

ordinances as it relates to early childhood education centers. 

Subjective 

(Technical) 

15 

  TOTAL SCORE   100  

An additional six (6) points will be added to the final score for companies registered as (MBE) or (WBE). Registered 

businesses must provide a copy of their Certification to receive these additional points. The State of Indiana Office of 

Diversity, Equity & Opportunity website offers comprehensive information on the certification process and defines the 

category of individuals eligible to certify as a W/MBE 
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Minority Business Enterprise (MBE) means a business enterprise that is at least 51% owned and controlled by one or more 

minority or socially and economically disadvantaged people. Such disadvantages may arise from cultural, racial, chronic 

economic circumstances or other similar causes. 

Women’s Business Enterprise (WBE) is an independent business concern that is at least 51% owned and controlled by one 

or more women who are U.S. citizens or Legal Resident Aliens; whose business formation and principal place of business 

are in the U.S. or its territories; and whose management and daily operation is controlled by a woman with industry expertise. 
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QUALIFICATIONS EVALUATION METHOD 

1. Initial Evaluation for Responsiveness:  

Each qualification  received will first be evaluated for responsiveness (i.e. meets the minimum of the requirements). 

2. Evaluation Packet:  

An evaluation packet will be prepared for each evaluator, including the following documents:  

• Instructions to Evaluators 

• Qualifications Tabulation Form 

• Written Narrative Form for each offeror 

• Copy of all pertinent RFQ documents 

3. Evaluation Committee:  

IHA anticipates selecting a minimum of a three-person committee to evaluate each of the responsive “hard copy” 

qualifications submitted in response to this RFQ. PLEASE NOTE: No offeror shall be informed at any time during or after 

the RFQ process as to the identity of any evaluation committee member. If, by chance, an offeror does become aware of the 

identity of such person(s), he/she SHALL NOT make any attempt to contact or discuss with such person anything related to 

this RFQ. The designated Project Manager is the only person at IHA that the offerors shall contact pertaining to this RFQ. 

Failure to abide by this requirement may (and most likely will) cause such offeror(s) to be eliminated from consideration for  

award. 

4. Evaluation:   

The appointed evaluation committee, independent of the Contracting Officer or any other person at IHA, shall evaluate the 

responsive qualifications submitted and award points pertaining to Evaluation Factors. Upon final completion of the 

qualification’s evaluation process, the evaluation committee will forward the completed evaluations to the Contracting 

Officer. 

5. Points Awarded Range:  

Pertaining to the Subjective Factors, please note the following range of points awarded (points pertaining to this RFQ) are shaded. 

Points Awarded Range 

Classification* Rating % 10 20 30 100** 

Acceptable Excellent 95%/+ 10 19-20 29-30 95-100 

Acceptable Very Good 90%/+ 9 18 28 90-94 

Potentially Acceptable Good 80%/+ 8 16-17 26-27 80-89 

Potentially Acceptable Average 70%/+ 7 14-15 24-25 70-79 

Unacceptable Poor <70% 0-6 0-13 0-23 0-69 
 

*Pursuant to Section 7.2.N.3 of HUD Procurement Handbook 7460.8 REV 2. 

**Total available points to be awarded, including cost points, minus preference points. 
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6. Potential "Competitive Range" or “Best and Finals” Negotiations:  

IHA reserves the right to, as detailed within Section 7.2.N through Section 7.2.R of HUD Procurement Handbook 7460.8 

REV 2, conduct a “Best and Finals” Negotiation, which may include oral interviews, with all Firms deemed to be in the 

competitive range. Any Firm deemed not to be in the competitive range shall be notified of such in writing by IHA in as 

timely a manner as possible, but in any case, within no longer than ten (10) days after the beginning of such negotiations 

with the Firms deemed to be in the competitive range. 

7. Determination of Top-ranked Offeror(s):  

Typically, the subjective points awarded by the evaluation committee will be combined with the objective points awarded 

by the IHA Subject Matter Expert (SME) to determine the final rankings, which are typically forwarded by the SME to the 

Contracting Officer for approval. If the evaluation was performed to the satisfaction of the Contracting Officer, the final 

rankings may be forwarded to the Housing Authority Board of Commissioners (BOC) at a scheduled meeting for approval. 

Contract negotiations may, at IHA's option, be conducted prior to or after the BOC approval. 

8. Minimum Evaluation Results:  

To be considered to receive an award, an offeror must receive a total calculated average of at least 70 points (of the 100 total 

possible points). 

9. Ties:   

In the case of a tie in points awarded, the award(s) may be decided as detailed within Section 6.12.C of HUD Procurement 

Handbook 7460.8 REV 2, by “drawing lots or other random means of selection” OR multiple awards granted. 

10. Notice of Results of Evaluation:  

If an award is completed, all offerors will receive by e-mail a Notice of Results of Evaluation. Such a notice shall inform all 

offerors of: 

. Which offeror(s) received the award(s); 

. Where each offeror placed in the process as a result of the evaluation of the qualifications received. 

11. Restrictions:   

All people having familial (including in-laws) and/or employment relationships (past or current) with principals and/or 

employees of an offeror entity will be excluded from participation on IHA evaluation committee. Similarly, all persons who 

have ownership interest in and/or contract with an offeror entity will be excluded from participation on IHA evaluation 

committee. 
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Appendix A 

Forms to be filled out and returned with the RFQ package 

• HUD Form 5369-C: Certifications & Representations of Offerors for Non-construction Contracts 

• Company Profile Form 

• Client References 

• Non-Collusive Affidavit 

• Vendor Disclosure Agreement 

• Fair Employment Practice Statement 
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% Of Ownership 

Identify the individual(s) that will act as project manager(s) and any other supervisory personnel that will work on 

the project and submit a brief resume for each. 

Offeror Diversity Statement: You must circle all of the following that apply to the ownership of this firm and enter 

where provided the correct percentage (%) of ownership of each: 

Minority Business Enterprise (MBE) or Woman-Owned Business Enterprise (WBE). Qualifies by virtue of fifty-one 

percent (51%) or more of ownership and active management by one or more of the following: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

COMPANY PROFILE FORM 

Company: 

Address: 

Email: 

Phone: 

Please attach a brief biography / resume of the company, including the following information: 

a) Year Firm Established. 

b) Year Firm Established in RI, if applicable. 

c) Former Name and Year Established, if applicable. 

d) Name of Parent Company and Date Acquired, if applicable. 

IDENTIFY PRINCIPALS / PARTNERS IN FIRM 

Name Title 

Caucasian American 

(Male) 
  Public-Held 

Corporation 
  Government  

Agency 
  Non-Profit  

Organization 
  

  %   %   %   % 
 

African  

American 
  Native  

American 
  Hispanic  

American 
  Asian/Pacific 

American 
  Hasidic  

Jew 
  

  %   %   %   %   % 

Asian/Indian 

American 
  Woman-Owned 

(WBE) 
  Woman-Owned 

(Caucasian) 
  Disabled  

Veteran 
  Other  

(Specify) 
  

  %   %   %   %   % 
 

 

Name Title 
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WMBE Certification Number: 

Certified By: 

(NOTE: A CERTIFICATION NUMBER IS NOT REQUIRED TO PROPOSE – ENTER IF AVAILABLE) 

Federal Tax ID Number:  _____________________________________________________________________________________   

State of RI License Type and Number:  _________________________________________________________________________   

Worker’s Compensation Insurance Carrier: 

Policy Number:   __________________________________________ Expiration Date:  __________________________________   

General Liability Insurance Carrier: 

Policy Number:   __________________________________________ Expiration Date:  __________________________________   

Professional Liability Insurance Carrier: 

Policy Number:   __________________________________________ Expiration Date:  __________________________________   

FELONY DISCLOSURE 

Has any principal(s) or any person(s) proposed to perform the work ever been convicted of a felony? 

Yes ( ) / No ( ) 

If "Yes," please attach a full detailed explanation, including dates, circumstances, and status. 

PLEASE NOTE: IHA reserves the right to not make an award to any offeror that has principal or staff who has been convicted of a 

felony if IHA believes that doing so is in its best interests. 

DEBARRED STATEMENT 

Has this firm or any principal(s) ever been debarred from providing any services by the Federal Government, any 

state government, the State of Indiana, or any local government agency? Yes ( ) / No ( ) 

If “Yes,” please attach a full detailed explanation, including dates, circumstances, and current status. 

Does this firm or any principal(s) have any current / past personal or professional relationship with any Officer or 

Commissioner of the Indianapolis Housing Agency? Yes ( ) / No ( ) 

If “Yes,” please attach a full detailed explanation, including dates, circumstances, and current status. 

The undersigned offeror hereby states that by completing and submitting this form, he / she is verifying that all information provided 

herein is, to the best of his / her knowledge, true and accurate, and agrees that if the Indianapolis Housing Agency discovers that any 

information entered herein in false, that shall entitle the Indianapolis Housing Agency to not consider, make award, or cancel any award 

with the undersigned party. 

Company:  

Address: 

Printed Name: ______________________________________________________________________________________________   

Signature: 

Title:  

Date: 
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CLIENT REFERENCES SHEET 

The Respondent must include a list of at least three references from clients with projects similar in size and scope that were completed 

within the last five years. One reference must represent a housing authority or housing-related Authority. The offeror must provide a 

brief description of the work performed and must include contact information for each reference as follows: 

Client Name: 

Address: 

Contact Person:  

Email: 

Phone Number: 

Provide a brief description of the vendor’s responsibilities for this client and the current status of such project(s): 
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NON-COLLUSIVE AFFIDAVIT 

State of  

County of 

being first duly sworn, deposes and says: 

That (he / she) is (the owner / partner / officer) of the firm of: 

, 

the party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or sham; that said bidder has not 

colluded, conspired, connived or agreed, directly or indirectly, with any bidder or person, to put in a sham bid or to refrain from bidding, 

and has not in any manner, directly or indirectly, sought by agreement or collusion, or communication or conference, with any person, 

to fix the bid price of affiant or of any other bidder, to fix overhead, profit, or cost element of said bid price, or that of any other bidder, 

or to secure any advantage against the Housing Authority of the City of Indianapolis, Indiana, or any person interested in the proposed 

contract; and that all statements in said proposal or bid are true. 

Signature & Title: 

Owner: if the bidder is an individual 

Partner: if the bidder is a partnership 

Officer: if the bidder is a corporation 

Subscribed and sworn to before me this 

 ___________ day of _____________________________ , 20____. 

(Notary Public) 

My commission expires __________________________ , 20____ 
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VENDOR DISCLOSURE AGREEMENT 

Entity Completing Form: 

Address: 

Company Contact Name: 

Telephone: 

The Indianapolis Housing Agency requires the following written disclosure prior to the award: 

Every contractor, union, or vendor that is seeking or has previously obtained a contract, change order, or individual transactions in an 

aggregate of $3,000.00, shall provide to the Procurement Office a written disclosure of any conflicts of interest that may exist. 

Relationship to a Indianapolis Housing Agency employee, Board Member, or Agent* involved in making the award. A relationship can 

be defined as: father, mother, son, daughter, brother, sister, uncle, aunt, first cousin, nephew, niece, husband, wife, father-in-law, mother-

in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, 

half-brother, or half-sister; a partner; or an organization which employs, is negotiating to employ, or has an arrangement concerning 

prospective employment of any of the above. 

* Agent is defined as the Indianapolis Housing Agency legal counsel 

□ I certify that I am not related to a Indianapolis Housing Agency employee, Board member, or Agent 

□ I am not aware of any relatives being employed by the Indianapolis Housing Agency 

□ I am related to an individual and disclose the following information: 

Name(s) of Individual(s):  

Address(es) of Individual(s): 

I certify that all the information above is true and complete. I also understand that if my situation changes during any contractual period, 

that I will disclose the change in writing to the Procurement Officer at the IHA> 

Signature:  

Date: 
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FAIR EMPLOYMENT PRACTICE STATEMENT 

STATE OF  ____________________________________________  

COUNTY OF ___________________________________________   

After  being  f ir s t  duly sworn according  to  law,  the undersigned (Aff ian t )  s tates  tha t  he /she is  

 _____________________________ of ______________________(Offeror) and that by its employment policy, standards  

and practices the Offeror does not subscribe to any personnel policy which permits or allows for the promotion, demotion, employment, 

dismissal of, laying off of any individual due to his/her race, creed, color, national origin, age sex, disability or any other protected class. 

Signature 

Type/Print Name 

Subscribed and sworn to before me this 

 ___________ day of ____________________________ , 20____. 

(Notary Public) 

My commission expires __________________________ , 20____ 
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Appendix B:  

Sample Contract  

51915: Model Form of Agreement Between Owner & Design Professional   

               HUD 51915A: Contract Provisions Required by Federal Law or Owner with    

The U.S. Department of Housing and Urban Development 
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