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U.S. Department of Labor

+ Employment Standards Administration

[EA-A

g arnd Hour Divisien

Instructions For Completing Payroll Form, WH-347
w WH-347 (PDF)

General: The use of the WH-347 payroll form is not mandatory. This form has been made available for the convenience
of contractors and subcontractors required by their Federal or Federally-aided construction-type contracts and
subcontracts to submit weekly payrolls. Properly filled out, this form will satisfy the requirements of Regulations, Parts
3 and 5 (29 CFR, Subtitle A), as to payrolls submitted in connection with contracts subject to the Davis-Bacon and

related Acts.

This form meets needs resulting from the amendment of Davis-Bacon Act to include fringe benefits provisions. Under
this amended law, the contractor is required to pay not less than fringe benefits as predetermined by the Department of
Labor, in addition to payment of not less than the predetermined rates. The contractor's obligation to pay fringe
benefits may be met either by payment of the fringes to the various plans, funds or programs or by making these
payments to the employees as cash in lieu of fringes.

This payroll provides for the contractor's showing on the face of the payroll all monies to the employees, whether as
basic rates or as cash in lieu of fringes and provides for the contractor's representation in the statement of compliance
on the rear of the payroll that he is paying to other fringes required by the contract and not paid as cash in lieu of
frlnges Detailed instructions concernmg the preparation of the payroll follow: :

Contractor or Subcontractor: FiII in your firm's name and check appropriate box.
Address: Fill in your firm's address.

Column 1 - Name, Address, and Social Security Number of Employee: The employee's full name and Social
Security Number must be shown on each weekly payroll submitted. The employee's address must also be shown on the
payroll covering the first week in which the employee works on the project. The address need not be shown on
subsequent weekly payrolls unless the address changes.

Column 2 - Withholding Exemptions: This column is merely inserted for the employer's convenience and is not a
requirement of Regulations, Part 3 and 5. ,

Column 3 - Work Classifications: List classification descriptive of work actually performed by employees. Consult
classification and minimum wage schedule set forth in contract specifications. If additional classifications are deemed
necessary, see Contracting Officer or Agency representative. Employee may be shown as having worked in more than
one classification provided accurate breakdown or hours so worked is maintained and shown on submitted payroll by
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